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B YUOY «Axanemuueckuu JIlnnen nm.H.U. Jlo0aueBckoro»

1. O0mmue moJioKeHu.

1.1.Hacrosmee ITonoxenue paspaboTaHo ¢ IENbIO perjaMeHTalud paboThl ¢ JTHYHBIMHU JI€JIaMH
yYaluXxcs M ONpEAeiseT MOPSAAOK AEHCTBHI BCeX KaTeropuil pabOTHHKOB, yUaCTBYIOIIUX B
paboTe ¢ JaHHOM JOKYMEHTAIIHEH.

1.2.Hacrosimee ITonokeHne yTBepKIaeTCs MpHKa3oM 1o JIMIe U gBiseTcd o0s3aTeIbHBIM JIJIs
BCEX KaTeropuii neJaroru4eCKux U aJIMHHUCTPATUBHBIX paDOTHUKOB Jluiies.

2. Ilopsinoxk oopMiieHHs JIMYHBIX € IIPH NOCTYILIEHHH B IIKOJIY.

2.1.JInunsie nena yyammxcs IPHHAMAIOTCS 3aMECTHTEIEM JUpeKkTopa JIMies nmpu noCTYIJICHUH B
JInnei Ha OCHOBAHHH JIMYHOI'O 3asIBJICHHS POJUTEICH (3aKOHHBIX ITPEICTABUTEIIEN ).
B nu4HOM 1€1e JO/DKHBI OBITh IIPEICTABIICHBI CIIEAYIOIHE JOKYMEHTHI:

® 3afBJICHHE pOAUTENCH (3aKOHHBIX IIPEJICTABUTEICH) HAa NOCTyIUIeHME B Jlumew,
MOATBEP)KAAIOIIEE HX O3HAKOMJICHHE C HACTOSIIUM YCTaBOM H JIPYTHMH JOKYMEHTaMH,
perjlaMeHTUPYIOIMMHA 00pa30BaTelibHbIM Ipolecc B Jlumee M cormacueM MNOTYUHATHCS
TpeOOBaHHUSM Y CTaBa M ITUX JIOKYMEHTOB;

® [IOUIMHHUKHA U KOIIMIO CBHJIETEILCTBA O POXKIACHHUH, KOIHIO ITAacCropTa MpH JOCTHXKEHUH 14 neT,
Konmuio crpaxoBoro neHcuoHHoe cBuaerensctBa (CHWJIC), xommro KMHH, xommio
MEIUIIMHCKOr0 MOJIKUCa 00513aT€JIbHOI0 MEITUIIHHCKOTIO CTPax0OBaHus,

® 3asBJICHUE O COIIaCUM Ha 0OpPabOTKY NMEPCOHAIBHBIX JaHHBIX;
® JIOKYMEHT O IPOMEKYTOYHOM aTTECTAIINH;

® pPOIUTENH (3aKOHHBIE MPEACTABUTENIN) peOCHKA, SBIISIOLIETOCS HHOCTPAHHBIM I'PaXKJIaHHHOM
WIA  JaioM 0e3  IpaXJaHCTBa, JONOJIHUTEIIBHO  IMPENOCTaBISIOT  JOKYMEHTHI,
MOJATBEP K IAOIKE MPpaBo Ha mpedbiBaHue B Poccuiickon denepanum.

2.2. Jlns nocrymuienus B 10-i Ki1ace nMpeaoCTaBISIOTCS CIIEAYIOLIUE JOKYMEHTHI:

e arrectaT 00 OCHOBHOM 00IlIEM 00Opa30BaHUMU;

® CBHJETEIBCTBO O IPOXOXKJIECHUH IOCYIapCTBEHHON UTOIOBOM aTTECTAIlVH;

e 3asgBeHHE poauTeNell (3aKOHHBIX MpEACTaBUTENEC) Ha nocrymuieHue B Jlunen,
MOATBEPKAAIOIEe MX O3HAKOMJICHHE C HACTOSIIMM YCTaBOM U JIPYTUMH JOKYMEHTAMH,

perJIaMeHTUPYIOIIUMUA 00pa3oBaTellbHbIM Ipolecc B Jlumee W coriacueM IOIYHHSTHCS
TpeOOBaHUSAM Y CTaBa U ITUX JIOKYMEHTOB;

® [IO/JIMHHUK M KOIMIO MacropTra NpU JOCTHXKEHWH 14 JIET, KOIMMIO CTPaxOBOI'O IEHCHOHHOE
ceunerensbctBa (CHUJIC), xommro MHH, xommioo MEIMIIMHCKOrO IojiMca 00A3aTelIbHOrO
METUIMHCKOIO CTPaxOBaHUS;

e 3asBJICHHE O COIJIaCHU Ha 00pabOTKy NEPCOHAIBHBIX JIaHHBIX.

® POJMTEIH (3aKOHHBIE ITPEACTABUTEIIN) pEOCHKA, ABJIAIOLIETOCS HHOCTPAHHBIM
rpaXJaHMHOM HJIM JIMLIOM O€3 IrpaXJAaHCTBa, JOIIOJHHUTEIBHO IIPEAOCTABIAIOT JOKYMEHTHI,



MOATBEPXKIAKOIIUE NTPpaBO Ha NpeObIiBaHUE B Poccuiickoi denepanum.

2.3. JIns mocTyIuieHus B 5-9-ble KJIacChl NPENOCTABIISAIOTCS JOKYMEHTBI, IIEpeUrcIeHHble B 1. 2.1.
na"HHoro llomoXxeHus; oiis yyamuxcs, JOCTUTIIHX Bo3pacTta 14 jer, 0043aTeIbHbIM SBJISETCS
IPEeI0CTaBICHUE KOIUH MacIIopTa.

2.4. OcHoBaHHEM [ wu3gaHus npukasza «O 3a4UCIIEHMH» CIYXHT 3asBJIICHHE DOIHUTENEH
(3aKOHHBIX IIPEACTABUTEIICH ).

2.5. JInunoe 1eno BeAeTCS Ha BCEM IPOTSHKEHUH 00yUeHHUs YUYEHHKA.

2.6. JluuHoe 1en0 HMMEeT HOMEpP, COOTBETCTBYIOIUMM HOMEpPY B aa(haBHUTHONM KHUTE 3allHCH
yuamquxcs (Hanpumep, Ne K — 5/1 o3Hauaer, 4yro yvyamuiics 3anucad Ha OykBy «K» mom NeS B
andaBuTHOM KHHre No 1).

2.7. Jluunele Oena ydaiquxcs XpaHSTcs y AUPEKTOpa B CTPOro OTBEAEHHOM Mecte. JInuHble nena
OJTHOT'O Kjlacca HaXOUATCS BMECTE B OQHOM Marke U JOJDKHBI OBITh pa3ioKeHbl B all()aBUTHOM

IMOPSIIKE.
2.8. KoHTpolb 32 COCTOSHHEM JMYHBIX JEJ OCYILECTBISAETCS KIACCHBIM DPYKOBOIHTEINIEM,
3aMECTUTEJIEM JUPEKTOpa MO yueOHOM paboTe U AUPEKTOPOM.

2.9. TlpoBepka NMUYHBIX A€ y4YaIIUXCs OCYIIECTBIISETCS IO IUIaHY BHYTPHIIKOJIBHOIO KOHTPOJIS,
He MeHee 2-X pa3 B roi. B HeOOXOOMMBIX ClydasX IIPOBEPKA OCYILECTBJIIETCS BHEILIAHOBO,

OIIEPaTHBHO.
2.10. [{enu 1 0OBEKT KOHTPOJIS — IIPAaBHIBLHOCTE O(OPMIIEHHS JIMYHBIX A€JT YYaIHUXCS.
2.11. 3a cucreMaruueckue rpyOble HapylleHHs NMpH paboTe ¢ JIMYHBIMH OEJIaMH Y4alluXCs

JUPCKTOP BIIPABC OOBSABUTH 3aMeYaHHE HUIIH BBIT'OBOP, CHATH CTUMYVYJIMPVYIOIIIUEC BLIIJIATHI.

3. llopsigoxk pa0oThI KJIACCHBIX PYKOBOAUTEJIEH € JIMYHBIMH J€JIaMH YYAIIHXCS.

3.1. KnaccHble pyKOBOAMTENH IMPOBEPSIOT COCTOSHHME JIMYHBIX JIEJ €XKEroJHO B CEHTIOpe M Mae
TEKYIIEro rojia Ha HAJIMYKE HEOOXOIUMBIX JIOKYMEHTOB.

3.2. JIuyHple Ieja ydalluxcs BEAYTCS KJIACCHBIMH PYKOBOAMTENISMH. 3allMCH B JMYHOM JEJIe
HEOOXOAUMO BECTH YETKO, aKKYpaTHO M TOJIbKO CHHEM mapuKOBOM pyukoil. Ilo oxoHYaHuH
KaXI0ro roma mnox rpadgoil «moAanuch KJIACCHOTO PYKOBOIMTENIS» IIPOCTABIISETCS IT€YaTh
IIIKOJIBI.

3.3. Ha TUTYIBHEIA JIHCT JIMYHOTO Jejia IpukKiIenBaercs Gororpadus yueHnka. BHOBb NpHOBIBIINE
yyaluecs, He uMeBInHe Gororpaduu B JIMYHOM Aese, 00sA3aHbl IPENOCTABUTh €€ B TEYECHHE
IIBYX HEIEJIb CO JHS MPUOBITHS.

3.4. B nuyHOe [el0 y4YeHHKa 3aHOCATCA: OOInue CBeAeHHs 00 y4eHHKe, HTOTrOBBIE OTMETKH 3a
KaKIbId y4EOHBIN 0/, 3aBEPEHHBIE MOAMKUCHIO KJIACCHOTO PYKOBOJAUTEIISA U IIE€YATHIO IIKOJIBI.

3.5.B manky JIWYHBIX €N Kjacca KJIACCHBIM PYKOBOIMTENIb BKJIAIBIBAET CIIMCOK KJjacca C
yKasaHueM (aMHJIMH, MMEHH, HOMepa JHYHBIX Jell, HOMepa MEIHUIMHCKOro IoJIuca |
macrmopra, JOMAIlHUK ajapec U HoMep Teedona, a takxke ©.M.O. Ki1acCHOro pyKoOBOIUTEIIS.
CrnHucOK MEHsSIeTCs €XeroaHo. EciiM ydyeHMK BBIOBUI B TE€YEHHE Y4YeOHOro roja, TO AENIaeTCs
OTMETKA O BBIOBITHH, YKa3bIBA€TCSI HOMEP IIPHKa3a.

3 6 HpH HCIIPABJICHHH OLICHKH AAaCTCi ITOJACHCHHUC, CTABUTCA IICHATD U IIOAIIHUCE JUPCKTOPA.

3.7. B rpade o mpomyckax IpOCTaBIISIE€TCS KOJIMYECTBO INPONYIIEHHBIX YPOKOB C OTMETKOHM ITO
0ose3HU WK 0€3 YBaXUTEJIbHOM IPUYHUHEI.

3.8. O0mue cBeneHHs 00 YyYalUuXCs KOPPEKTHPYIOTCS KJIACCHBIM PYKOBOIHUTEIEM II0 MEPE
M3MEHEHUS JaHHBIX.

4. IlopsiaoK BbIAAYH JHYHBIX €] YHAIIUXCS NMPH BbIOBITHH M3 MIKOJIbI.

4.1.Bpimaya JHYHOrO Jej1a POJMTENSAM YYallerocss MPOU3BOAUTCA IUPEKTOPOM  IIKOJBI IIPH
HaJIM4YUM IpuKasa «O BBIOBITHHY.

4.2.JlugHoe [eJI0 y4allerocs BHIAETCS Ha PYKH POJUTENAM (3aKOHHBIM IIPEACTABHTENSAM) 110 HX
JIMYHOMY 3asIBJICHHUIO.

4.3.Ilpu BBIIaYE JTUYHOTO J€ja JUPEKTOP BHOCHUT 3amuch B ain(daBUTHOM KHHUIE O BHIOBITHH, a
POOMUTENH (3aKOHHBIE MPEIACTAaBUTEIIN) YYAIIErocs CTaBsIT CBOKO IMOAIMUCH B rpade «OTMETKaA O
BBIZIa4ye JIMYHOI'O Jejiay.




4.4. B cnyuasx, Korjga BBIOBITHE O(GOpMIISETCS B Te4YeHHE Y4eOHOro IepHuoJa, COCTaBIISIETCH
BBINTMCKA TEKYIIUX OTMETOK 3a JaHHBIN IEPUOLL.

4.5. Ilpu Be1ObITHH yyammxcsa 10,11-X K1accoB poAMTENSIM BBIIAETCS JIMYHOE JEJI0 U aTTECTaT 00
OCHOBHOM 00111eM 00pa30BaHUH.

4.6.Ilpu oxkoHUYaHMM OOYdYEHHs JIHYHBIE Jeja YYalluXCs IEpPeNaloTCs B apXWB IIKOJBI, TIE
XPaHATCS B TEYEHHE 3 JIET.

4.7. JIuunple nena, He 3aTpeOOBaHHEIE POIUTEIISMH, IIEPEIAIOTCSA B APXUB IIKOJIBI, TI€ XPAHATCA B
T€4YEHHUE 3 JIET CO JHS BBIOBITHS y4YalllErocs.




